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Appeals A & B - APP/N2345/W/20/3258890 & 3258894 
Appeals C & D - APP/N2345/W/20/3258896 & 3258898 

Appeal E - APP/N2345/W/20/3258912 
Appeal F - APP/N2345/W/20/3257357 

 
GUIDANCE ON DOCUMENT PREPARATION  
 

OPENING & CLOSING SUBMISSIONS 
 

1. Written copies of opening and closing statements will be shared 
electronically.  If possible, opening statements should be provided to 
the Case Officer on Monday 12 April. 

 
2. Closing statements should follow the issues addressed at the inquiry 

and should seek to provide a complete summary of the case put. 
 
PROOFS-OF-EVIDENCE 

 
3. Proofs-of-evidence should focus on the main issues identified and the 

areas of disagreement.  Proofs should not duplicate information e.g. 
site descriptions, planning history included in other inquiry documents 
(these should be in a Statement of Common Ground) or recite the text 

of policies referred elsewhere (Core Documents).  
 

4. Proofs of evidence should be concise, precise and proportionate to the 
complexity of issues and matters the witness is addressing.  Duplication 
of material in other witnesses’ evidence should be avoided e.g. site 

descriptions. 
 

5. Where a document is being referred to this should be clearly 
referenced.  Where Case Law is cited the full Court report/transcript 
reference should be cited and cross refer to a copy of the 

report/transcript in the Core Documents. 
 

6. Where possible a proof-of-evidence should be no longer than 3,000 
words.  Where a proof-of-evidence is longer than 1,500 words, a 

summary is required. Within a proof-of-evidence/summary proof each 
paragraph must be numbered.  Avoid complicated numbering formats –
stick to 1.1, 1.2 … 2.1, 2.2. 

 
7. Hard copies of proofs-of-evidence and appendices will be required.  

Arrangements will be made for these to be collected by the Inspector. 
 
8. Proofs of evidence, summaries and appendices should be bound 

separately in a manner that can be easily opened and read.  If 
rebuttal proofs-of-evidence and appendices are accepted, they should 

have similar front pages.  All documents should be paginated, and units 
of measurement should be in metric. 
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APPENDICES 
 

9. Appendices must be bound separately from the proofs-of-
evidence.  Documents must be separated by dividers with numbered 

thumb tags (back and front).  
 

 
  

10. Where an appendix is an extract from another document only the cover 
page and date of publication, the extract being referred to and enough 
of the document to provide the context for the extract should be 

included.  If the document is listed as a Core Document, there is no 
need to reproduce extracts from it in the appendices to a proof of 

evidence. 
 
CORE DOCUMENTS 

 
11. Core Documents should be kept to a minimum and accessed 

electronically. 
 
ADDITIONAL DOCUMENTS 

 
12. If during the inquiry it becomes necessary to submit further documents, 

each document should have a cover page setting out the title of the 
document, and where appropriate the date of publication and an 
acknowledgement of the source.  These will be shared electronically. 

 
 

George Baird Inspector  


